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Remote Access to School IT Services

The Leys’ IT Department provides global access to the School email system, and remote desktop
connections to Terminal Services. This document describes how to connect to these services. You must
have an established, working Internet connection before attempting to access these services.

Email Microsoft*
Outlook'Web App
1) Open your web browser [Leys Webmail
works best in Internet Explorer]
2) Navigate to: webmail.theleys.net securty (o expaten)
A @  Thisis a public or shared computer
3) At the |0g|n screen: ) Thisis a private computer
a. enter your school username into
“ A ” [ use Outlook Web App Light
the “Domain\Username” box and
b_ enter your SChOOI password into [ 1wantto change my password after logging on
the password box

4) Click Log On

Domain\user name: [

Password:

Connected to Microsoft BExchange
Secured by Microsoft Forefront Threat Management Gateway
© 200% Microsoft Corporation. Al rights reserved,

Remote Desktop (From Windows XP, Vista or 7)

1) You need to run Microsoft Terminal Services Client:
a. EITHER Start > All Programs > Accessories > Remote Desktop Connection

b. OR Start > Run; type “MSTSC”; press Enter

2) The remote desktop connection dialog box T ————

will appear

PP Remote Desktop
Connection
-

3) Inthe Computerbox, type: Computer:  |istheleys net =]

ts.theleys.net

Username: LEYSAPPS‘dgb

You wil be asked for credentials when you connect.
4) Click Connect

Cancel | Help Options =

5) Atthe logon screen enter your school username and school password and click OK
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Leys VPN Instructions

The school operates an SSL VPN on its Fortinet firewall. This permits a user on a regular Internet

connection outside the school to log in and gain access to resources restricted to the School network. The

connection is made through a web browser as detailed below. Please note that these methods have only

been tested on Windows computers. If you wish to use this service, you will need to ask IT to add you to

the list of users granted permission to use the VPN.

Connecting to the VPN
1. Open a web browser and navigate to https://vpn.theleys.net
2. Enter your school userid and password when prompted.
3. Click Login
0 If you have never used the VPN from the computer before please follow the steps below:
A Under Tunnel Mode follow the instructions to install the SSL VPN Client Plugin.
A Once the client has installed refresh your web browser.
A You may get a pop up telling you that your web browser wants to run the following
add-on “FortiClient Connect SSLVPN Control” from “Fortinet Technologies”
A Click Allow
A Now proceed with the rest of the instructions.
4. Under Tunnel Mode you should now see a Connect button.
5. Click Connect
6. You should now be connected to the VPN.

Connecting to a desktop

If you want to connect to a School desktop, you will need to have been granted permission by IT. Please
contact the IT Team if you need to do this.

1.
2.

3.

4.

You need to run the Microsoft Terminal Services Client as explained above
You need to specify the name of the desktop you wish to connect to, using the form:
a. Your-Desktop.leysapps.theleys.cambs.sch.uk where Your-Desktop-Name is the name of you
computer
You may need to specify your username using the correct domain, thus:
a. Leysapps\user-id
Provide your username and password to log in.
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